JETTAPTAMEHT 3AIIMCU AKTOB TPAKITAHCKOIO COCTOSHIST

TOMCKOM OBJIACTHU
(AETTAPTAMEHT 3AT'C TOMCKOM OBJIACTH)

ITPUKA3

25 mag 2018 rona Noe 10

ropoa Tomck

OG yTBepIKIEHUN AMUHUCTPATHBHOTO PEMIAMEHTA MPEIOCTABIEHHS TOCY IapCTREHHOMH
yenyru «IIpocTasneHue arocTrils Ha CBUIETEIBCTBAX O TOCYAAPCTBEHHON PEerHCTpaLii
aKTOB I'PAXKAAHCKOTIO COCTOSIHUS W MHBIX JOKYMEHTAX, TO/TREPK AAIOLIMX HaIHUKe U
OTCYTCTBUC (PAKTOB IOCY JaPCTBEHHOM PETHCTPALUY aKTOB IPaXkJaHCKOTO COCTOSHUS,
BbI/IaHHBIX opranamu 3AI'C TomMckol 00nacTy U MOINERKAIUX BEIBO3Y 3a IIPe/IeNIh]
TeppuTopun Poccuiickoit deneparinm»

B coorsercteuu ¢ PenepanbhbiM 3akoHoM oT 27 mrons 2010 roga Ne 210-d3 «O6
OpraHu3aluu  [PEIOCTABICHUS  [OCYJAPCTBEHHBIX W MYHHUIMIANBHBIX  YCIYIY,
nocranosienreM llpaBurensctBa Poccuiickoit @eneparmn ot 30 mas 2016 roma Ne 479
«O KOMIIETEHTHBIX OpPraHax, yloJIHOMOYEHHBIX Ha TPOCTABICHUE AIIOCTHIA B Poccuiickoi
Denepauun», MOCTaHOBNEHHEM AnMuHUCTpauun ToMcko#t obnacti oT 28 smsaps 2011
roga Ne 18a «O nopsaxe pa3paboTKu U yTBEPKIAECHUS aIMUHUCTPATHBHEIX PErTIAMEHTOB
IPENOCTABIIEHUS FOCY AaPCTBEHHBIX YCIYT»

[TPUKA3BIBARO:

1. YTBepauTs AZIMUHUCTPATUBHEIM periiaMeHT MPeNOCTaBJIEH s [OCY1apCTBEHHOM
yeryru «IIpocraBienne amocTuis Ba CBUCTENLCTBAX O TOCYIAPCTBEHHON PErHCTpALMu
AKTOB TPAXIAHCKOTO COCTOSHMS M HMHBIX NOKYMEHTaX, IOATBEPKAAIOIINX HATHYME HIIH
OTCYTCTBHE (DAKTOB rOCYJApCTBEHHON PErHMCTPAlMM aKTOB PaKIAHCKOrO COCTOSHHS,
BbiiaHHbIX opraHaMu 3AI'C Tomckol obnacT M MOMIEXKAIIMX BBIBO3Y 3a IIpeHelibl
TeppuTopun Pocculickoi denepaliiiy COrIaCHO IPUIIOKEHHIO K HACTOSAIIEMY IPUKa3y.

2. IIpusHath yTpaTUBIIUMU CHITY:

1) npukas J[lemapramMeHTa 3allUCH AKTOB T'PAXKIAHCKOTO COCTOSHHS TOMCKOM
obmact ot 18.01.2013 Ne 3 «OO0 yTBepXkIEHUH aIMUHHCTPATHBHOIO DErJaMeHTa
JlemapramMeHTa 3alMCH  aKTOB [Pa)KIAaHCKOTO COCTOSHMS TOMCKOM 00j14acTH 110
IIPEIOCTABIEHUIO  TOCYJAapCTBEHHOM  YCIYTH TIO  TIPOCTABJCHHIO  allOCTHIISL  Ha
CBHACTEIBCTBAX O TOCYNAapCTBEHHOHW PETHCTpallMd aKTOB TI'PakJIaHCKOTO COCTOSHHS H
WHBIX  NOKYMEHTax,  IOATBePKIAIOIIMX  HalW4y¥e MM OTCYTCTBHE  (DaKkToOB
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FOCYTapCTBEHHON PErMCTPALMK aKTOB I'PAXKJAHCKOTO COCTOSHUS, BBITAHHBIX OpraHaMu
3AI'C Tomckoi o0nacTd W IpeJHA3HAYCHHBIX [JIS MHCIIOJIB30BAHUS 34 TpaHuieii»
(Cobpanwue 3axoHomaTenscTBa ToMckoM obnactu, Ne 1/2 (90), 31.01.2013);

2) npukas JlemapramMeHTa 3amMCH AKTOB [IPaXJAHCKOIO COCTOSHMA ToMcKoif
obmactu ot 29.08.2013 Ne 30 «O Buecenuu usmenenuil B npukas Hdemapramenra 3AIC
Tomexoit obnactr ot 18.01.2013 Ne 3» («Kpacuoe 3uamsa», Ne 34, 30.08.2013);

3) mpuxa3 /[lemapraMeHTa 3alMCH AKTOB TPAXKAAHCKOTO COCTOSIHHSA TOMCKOM
obnactu ot 27.05.2016 Ne 21 «O BHecenuu usmeHenuit B npukas Jemapramenra 3AIC
Tomckoii obmactu ot 18.01.2013 Ne 3» (OdunmaibHbl HHTEPHET-HOPTA «DJIEKTPOHHAS
Anmunuctpanus Tomcko# obnactu» https://tomsk.gov.ru 27.05.2016).

M.o.HayanpHuKa IenapraMenTa éw IO0.E.I'etmaneHko
" N



Ipunoxenue

YTBEPXIEH

IprKa3oM JlenapTaMeHTa 3aucH aKkToB
FPaXIaHCKOr0 COCTOSAHUS TOMCKOI
obmactu ot 25 mast 2018 roma Ne 10

AIMHAHHCTPATHBHBIN pPeraMenT LIPEOCTABIEHHU FOCY IaPCTBEHHOM YCIIyTH
«IIpocTaBneHne anocTuis Ha CBUAETENBCTRAX O TOCYIapCTBCHHON PETUCTPALIAN aKTOB
FPAXKIAHCKOr0 COCTOSHMUA ¥ HHBIX OKYMEHTAX, OATBEPIKTAOIINX HANIMIHE LK
OTCYTCTBHE (PAKTOB FOCYAAPCTBEHHON PErHCTPAIMU AKTOR IPayKIaHCKOTO COCTOSTHHUS,
BblIaHHBIX opranaMu 3AI'C ToMckoit 06macTu U IpeqHasHAYEHHBIX IS HCIIONE30BAHMIS
3a Ipeaeaamu Tepputopun Poccutickoit Memepanumy

1. Ob6wmue nojoxenus

l. AnMuHUCTpaTHBHEBIE  pernaMenT [IPEMIOCTABIEHUST TOCY/IAPCTBEHHON yCIIyTH
«[Ipocrapnenne amocTund Ha CBHIETEILCTBAX O TOCY/TAPCTBEHHON PErvcTpaIiiid aKTOB
TPAKIAHCKOIO  COCTOAHMA M MHBIX JOKYMEHTaX, [OATBEPK/AIOMNX HANTHIHE N
OTCYTCTBHC (DAKTOB TOCYJApPCTBEHHOM PErHCTPALMK AKTOB I'PaXIaHCKOIO COCTOSIHHMS,
BEIAHHBIX opranamy 3AI'C Tomckol 06nacTv M NpefHASHAYCHHBIX IS HCIIONE30BAHMS
3a lipenenamu Teppuropun Poccmbickoit Denepanym» (nanee - AIMUHUCTPATHBHEIH
PEraMeHT), yCTaHABIMBACT CTAHAAPT H MOPSIOK IPEOCTABIEHNs] T'OCYIAPCTBEHHOM
yelnyru JlemapraMeHTOM 3allMCH aKTOB Ipa)KIaHCKOrO COCTOSHHS TOMCKON 06iacty
(nanee - JlenapraMenT) 10 MIPOCTABIEHMIO ATTOCTHIIS,

2. Hacrosimii  AMUHHCTPaTHBHBIN — periameHt paspaboTaH W  yTBEpPXK/EH
HernapramenTom Ha ocHoBanuu DeepalbHOrO 3aK0HA OT 28 Ho6pst 2015 roma Ne 330-
®3  «O nmpocTaBneHMM amoCTHAS HA  POCCHUCKUX O(QUIMANBHBIX  JOKYMEHTaX,
HOMJICHAIINX BLIBO3Y 3a Mpenenbl Tepputopur Poceniickoit Demepaiiimy, MOCTAHOBIEHHUSI
I'ybepraropa Tomckoit obmactu ot 22 oxrabps 2012 roga Ne 133 «O6 YTBEPKICHUH
[onoxenuss o JlenapraMeHTe 3alucu aKTOB TPaKIAHCKOTO COCTOSHMS TOMCKOM
00J1aCTH», pacnopsKeHus AIMHHMCTpanui ToMmckoi obnacty oT 16 mas 2013 roja Ne
393-pa «O6 yreepxmennn Ilepednst rocymapcTBEHHBIX YCIyr, IpenoCcTaBIIeMbIX
MCIIOJIHUTE/IBHBIMYA ~ OpraHaMH  rOCyIapCTBEHHOM BiacT ToMcko# obmact, u
AOMONHUTENIBHOTO IIEPEUHs YCIIYT, OKas3blBaeMbIXx B ToMcCKoM o6macTé 00nacTHLIME
FOCYapCTBCHHBIMA - yUPEXKACHUAMU TOMCKOM obmacTv, B KOTOPLIX pa3Melnaercs
roCyAapCTBEHHOE 3aaHue (3aKas), HONEKAIHX BKIIOUEHHIO B PEeCTp roCy1apCTBEHHBIX
yeryr Tomcko# 061acTy 1 IpeoCcTaBnseMbIX B 3IEKTPOHHOM hopmen. '

3. locynapcTeennas yciyra [0 MpOCTAaBICHHIO allOCTHIA HA CBUJIETENBCTBAX O
FOCYapCTBEHHON PErHCTpallMd aKTOB IPaKIaHCKOIO COCTOSIHMS M HHBIX JOKYMEHTAX,
MOATEEPHAAIOIINX  HAIMYUC MM OTCYTCTBUE ()AaKTOB IOCYJapCTBEHHOM PErHCTpalliy
aKTOB TPKAAHCKOTO COCTOSIHMSA, BBIAaHHBIX opraHamMu 3AI'C Tomckod obnactu u
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MPpEHA3HAYCHHBIX IUIT  WCIIONB30BAHHS 3a IMpejesaMu Teppuropun Poccuiickoi
Depepauuu (najee — TOCYHApCTBEHHAs YCIyra), IPEeIOCTABISETCS bu3uHecKuM ¢
IOPUANIECKUM JIULIAM (Jlajlee — 3asiBHTEIIN ).

3asBUTEIISIMU SIBJISIIOTCH:

rpaxxnane Poccuiickoit Mejepannmy;

HHOCTPaHHbIE IPaK/aHe;

auua 6e3 rpaXKaaHCcTBa;

FOPUAMYECKHE JTHIIA.

4. Mudopmuposanre o MNpolemype HMpedOCTaBIEHHs TOCYJapCTBEHHON yCIyru
OCYILUECTBRIISAETCA:

C MCIOJIBb30BAHKUEM CPEACTB TeNIChHOHHOMN CBA3ZH,

B (erepanbHoi rocymapcTBeHHOM umH(OpMaUMOHHON crcTeMe «BIuHBIH [opTal
TOCY/IapCTBEHHBIX W MYHHIMIANBHBIX YCIyr (GyHKUHR)» (www.gosuslugi.ru, namee —
Enuueiil mopran);

Ha opuLmransHOM calite [lemapramenta (www.zags.tomsk.gov.ru);

Ha MHPOPMaLUOHHOM CTeH e JenapTaMenTa;

B OTBETAX Ha YCTHBIE U MUCLMEHHBIE 0OpaIleHus!,

Ha Enunom moprane, oduuwmansiom caiire [lemaprameHTta pasmernaercs
Cllenyrowast MHGOpPMAaITHs:

I) ucuepneiBatomui nepedeHs JIOKYMEHTOB, HEOOXOANMBIX I IIPEOCTABICHHUS
FOCYNapCTBEHHOM YCIYTH, TpeOOBaHUSA K OQOPMIIEHUIO YKA3aHHBIX TOKYMEHTOB, a TAKKe
nepevyeHb JOKYMEHTOB, KOTODBIC 3afBUTENb BIpaBe MPEACTABUTH 110 COOCTBEHHOM
UHUIIUATHBE,

2) Kpyr 3asBUTEIIEH;

3) cpoK IpefocTaBIeH s TOCY IapCTBEHHON YCIYTH;

4)  pesynbTaTbl — NPENOCTaBICHHS  TIOCYJAPCTBEHHOH  YCIYTH,  IOPAIOK
Ipe/ICTaBIeHU JTOKYMEHTA, SBIISAIOIIETOCS pe3yIBTaTOM IpPeIOCTaBIeHUS
rOCYIapCTBEHHOM YCIYTH;

5) pasMmep TrOCYZApCTBEHHOM IONUTHHBI, B3MMaeMOM 3a IIpPeIoCTaBIICHHE
rOCYIapCTBEHHOW YCIIyTH;

0) uUCUEpNBIBAIONIMY TepedeHbh OCHOBAaHWH JUIsI OTKa3a B IIPEeIOCTaBICHHUU
rOCyIapCTBEHHOU YCIIyIH;

7) o nopsinke mocynedHoro (BHecymeOHOro) obKamoBaHWs pPEUIEHUN W JeHCTBUN
(Oe3neticTBMS) opraHa, MNPeAOCTABIAIONIET0 TOCY/AapPCTBEHHYIO YCIYTy, a TaKXKe ero
JTOJIKHOCTHBIX JUI[, TOCYAaPCTBEHHBIX CITYKAIITNX;

&) dopmbl  3ampocoB  (yBeLoMJIeHHH, COOOILEHWH), HCIONB3yEMBIE IIpU
NPEAOCTABIEHUN TOCYAAPCTBEHHOM YCIYTH.

Wudopmanus Ha ExunoM noprane, opunmansHoM caite JlemapraMenTa o IopsaKe
W CpOKax TpeJOCTaBJICHUS TOCYAAapCTBEHHOMW YCIYrM Ha OCHOBAaHMM CBEIEHHI,
colepXalluxcsi B (elepanbHOH  TOCY/@PCTBEHHONM  MH(MOPMAIMOHHOM  CHCTEeMe
«DenepalibHBIA  peecTp TIOCYHapCTBEHHBIX W MYHHULUIANBHBIX YCIOyr ((QyHKLIHH)»,
[PeIOCTABISIETCS 3asBUTENO OECIIATHO.

Hoctyn K MHQOpPMAlKMU O CPOKax U NMOPAAKE IPeLOCTABICHUA TOCYAapCTBEHHON
YCIYTH OCYIIECTBIISETCS 0¢3 BBIIOJHEHHS 3asSBUTEICM Kakux-1ub0 TpeOOBaHWH, B TOM
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4uCIe 0€3 HCIONB30BAHMA IIPOTPAMMHOTO OBeCreueHus, YyCTaHOBKa KOTOpPOTO Ha
TEXHHMYCCKUE CPEACTBA 3asABUTENL TpeOyeT 3aKMOYEHHUS TUICH3HOHHOIO WM WHOIO
COTTIAILEHMA ¢ NpaBoobiazaTeneM IpOrpaMMHOr0 OGecreyeHus, IIpely CMaTPHUBAOIIIETO
B3MMaHUC I11aTbl, PETUCTPAIMIO MM aBTOPH3ALMIO 3aSBHTE/s WM IPEJOCTABICHUE WM
[IEPCOHATBHBIX NaHHbIX.

KoHCynBTalMOBEBIE YCIyrE [0 BOMpOCAM IpeOCTABIEHHS roCy1apCTBEHHOK
YCIYTH OCYHIICCTBIIAIOTCA TakxKe TOMCKMM 0GNaCTHEIM MHOTO(YHKIMOHATEHEIM [IEHTPOM
10 TPELOCTaBNEeHMIO TOCYJapCTBEHHLIX M MYHHMLMIANBHBIX YCIyT Ha OCHOBAHUU
COTJIALICHHUA O B3aUMO/IEHCTBHH, 3aKIIOYEHHOI0 ¢ JlenapTamMeHToM, Mo TeledoHy:

8-800-350-08-50 (3BOHOK 6ecruiaTHEI).

Mecra uabopMupoBaHUs 060pyYIOTC HHDOPMALHOHHBIME CTCHAAMI.

Ha uHpopmannonHbIx cTeHmax B nomerneHun JlenapTaMenTa, MpeIHA3HAIEHHOM
JULS IIPEAOCTAB/ICHNA TOCYIAPCTBEHHON YCIIYTH, pa3MellaeTcst clieyrommas HHQopMaLus;

MOJHOC HAMMEHOBAHHE, ampec, HoMmep TenedoHa, aigpec 3NEKTPOHHONW ITOYTHl U
rpaguk paboter Jlemapramenrta u KommTera 10 Bompocam apxXuBHOTO (hoH/A,
OTBEHAIOIICTO 32 [IPE/IOCTABICHUE TOCY IapCTBEHHON yeiryru (nanee - Komurer);

M3BICYCHUS M3 3aKOHOJATENbHBIX M MHBIX HOPMATHMBHBIX IIPABOBBIX aKTOB,
CONCPKAIIMX ~ HOPMBI,  DPETYIMPYIOLIME  AESTENLHOCTE M0 IPeJOCTaBIeHHIO
rOCYIapCTBEHHON YCIYTH;

TEKCT HACTOSLIEr0 AJIMUHUCTPATHBHOIO PErIaMeHTa;

obpasel 3arpoca 0 MPOCTABIEHUH AlIOCTHIIS;

NepeveHb INOKYMEHTOB, HEOOXONMMEIX A IIPEAOCTABICHHSA TOCYIapCTBEHHON
YCIyTHd, ¥ TpeOOBaHUs, PEABSIBIAEMBIE K STHM JOKYMEHTAM;

MOPAIOK  YIUIATBl M pasMep TIOCYJapCTBEHHOMW IOIUIMHEL 3a MPOCTaBJICHHE
aroCTUJIsd, a TaKkKe IOPSIOK TMPENOCTaBICHUS JBIOT [0 YIUIATE TOCYAAPCTBEHHOM
MOLLUIMHBI;

CBEJIGHUS O PEKBU3UTAaX CYETOB, HA KOTOpPBIE OCYIIECTBISETCA  YILIATa
rOCYJapCTBEHHOW MOIIIMHEL,

CPOKH MPEJIOCTABIIEH)A FOCY TaPCTBCHHON YCITYTH;

NOPsIoK  pocynedbuoro (BHecynmeOHOro) o6KaloBaHus peIleHHH M JieHcTBHM
(OesneicTBUA) OpraHa, PEeJOCTABIMIONErO TIOCYJAPCTBEHHYIO VCIYTY, a TaKke ero
JOJDKHOCTHBIX JIMIL, TOCYDAPCTBEHHBIX CIIY KAIUX;

OCHOBAaHMS [IUIsl OTKasa B IIpHeMe JOKYMEHTOB U B MPEIOCTaBICHHUH
roCcyIapCTBEHHOH YCIIYTH.

Mecto nHaxoxjeHus KomuteTa, NMpenoCTaBISIFOMIErO IOCYIAPCTBEHHYIO YCIYIY:
yi1. P.JlrokcemOypr, 18a, r. Tomck, 634009.

KomureT ocyliecTBIAeT TpWeM 3asBHTENCH II0 BOIPOCY IPENOCTABIEHUS
TOCYJTapCTBEHHOM YCIIYIH IO CIEAYIOUEMY I'paduky: NOHeAeIbHUK — maTauna ¢ 9.00 mo
18.00, nepepeis ¢ 12.30 no 13.30, BBIXOHEIC JHHU - CyOOOTA, BOCKPECEHEE.

Cnpasounsiii Tenedor Komurera s koncynsranuii: (3822) 51-07-65.

AJipec 3JeKTpOHHON NOYTHL: zags@tomsk.gov.ru.

[TiCbMEHHBIH OTBET MOANHCHIBACTCS HadalbHUKOM JlemapraMeHTa M JOJKEH
coleparh (QaMuinio, UMs, OTYECTBO (TTOCTENHEE — TIPY HATMYMK) U HOMEp Tene(oHa
ucronauress. OTser Ha o0palieHue, mocTynuBiiee B JlemapramMeHT B - (opme
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SJICKTPOHHOTO JOKYMEHTa, HAIPABILICTCs B (JOPME 3JIEKTPOHHOIO JIOKYMEHTa T10 aj[pecy
3TIEKTPOHHON TOYTEI, YKa3aHHOMY B OGpaLIeHHH.

[pu ycrHom ofpawmenun B JlenapramMenT colepikaHne OODAIICHHS 3aHOCHUTCS B
Kaprouky JIMYHOrO IpHeMa TpaxiaHuHa. B ciydae, eciy W3JIOKEHHBIE B YCTHOM
oOpalleHud (PaKThl M OOCTOATENBCTBA SBIAIOTCS OYEBMAHEIME M HE TPEBYIOT
AOTIOMHUTEILHON TPOBEPKM, OTBET Ha OOpalleHKe C COTIIACHS 3asBUTEN MOXKET OBITh TaH
YCTHO B XOZ€ THYHOTO IIpHeMa.

[Tncemennoe obparnenue, mocTynusllee B aapec JenapramenTa, paccMaTpuBaeTCs
B TEYEHME TPUIALATH MHEH CO IHS perucrpauuy obpamenwus. [To TpeOoBaHUIO 3asBUTENS
OTBET Ha YCTHOe oOpaiienue ohOpMILeTCsS B MUCHMEHHOM BHJE ¥ PACCMAaTpPUBAETCS B
TEUCHUE TPUALATH [HEH CO IHS €r0 PerucTpaliH.

[Ipyu oTBeTaX Ha 3BOHKH M YCTHBIE OOPAIEHMs CIIELUANMCTEL, TIPEIOCTABISIONIIE
rocyIapCTBEHHYIO YCIyry, WH(OOPMHEPYIOT OOPaTHBIIMXCS II0 BOIPOCAM, KACAIOLIMMCS
IPENOCTABICHU TOCYJapCTBEHHON yeiuyrd. OtBeT mo TenedOHY HAYHHAETCS C
MH(pOPMAIMK O HAMMEHOBAHMM OpraHa, (aMHIMH, WUMEHH, OTYeCTBe (TOCTeqHee — MpH
HalM4UK) U JODKHOCTH CIELUANIHCTA,

Bpewms pasrosopa He JOMKHO NpeBBIIATE 10 MAHYT.

[lpy HEOOXOOMMOCTH TPOBEPKH I[PEACTABICHHON 3asBuUTeNeM HHPOPMALUK
COTPYAHUK HazHa4yaeT Apyroe ynoOHOe Jyisi 3asBUTEIIS BPEMS Ui KOHCYIETALUM C YUETOM
MOXKeJIaHUH 3asiBUTEIA.

2. CranapT IPenoCTaBIeHUs TOCYAIAPCTBEHHOM Yy
Haumenosanue rocyjapcTBEHHON yCiryru
5. HauMeHOBaHME TOCY/apCTBEHHOW YCIYTM — [MPOCTaBIEHHE AIlOCTUIS Ha
CBHJIETEILCTBAX O TOCYINAPCTBEHHOM PErucTpallid aKTOB TPayKJAHCKOTO COCTOSHHSA U
WHBIX  JOKYMEHTaX, IIOATBEPXKAAIOIMX  HAJIWYKME  MIW  OTCYTCTBHE  (haKTOB
rOCYIapCTBEHHON PEruCTpalldi aKTOB IPAXKIAAHCKOIO COCTOSIHUS, BBIJAHHBIX OpraHaMu
3AI'C Tomckoit o0nacTM ©U mNpeAHA3HAYEHHBIX IS HCIIONB30BaHHA 3a IIpefenaMu
Tepputopun Pocculickoit Menepanuu.
Opras, NpeaoCTaBISIONINH rOCYIaPCTBEHHYIO YCIYTY
6. ['ocynapcTBeHHas yciyra npeaocTapiseTcs JlenapTaMmeHTOM.
Pesynprar npegocraBieHus TOCYIAPCTBEHHOHN YCIYyTH
7. PesynpTaTaMu IpelOCTaBIEHUS TOCYIAPCTBEHHON YCITYTH SBIISIOTCS:

IMpoCTaBJICHHE alIOCTHIIA,
OTKd3 B ITPOCTaBJICHHUHN aIllOCTHIIA.

CpoK NpeoCTaBIcH s TOCY IAPCTBEHHOR YCIYTH
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8. CpoK NpefocTaBNeHus] IOCYNapCTBEHHON YCIyrH He IOJDKeH IIPEBBIATE 5
pabouMXx JHEH CO JIHA MOCTYIICHAS 3aPOca O POCTABICHHY ATTOCTHIA.

Cpox npenocTaBiieHUS TOCYIapCTBEHHOH YCIYIH B cliydae (QOpPMHUPOBAHHUSA U
HallpaB/ICHUA MEXBEIOMCTBEHHOI'O 3ampoca 00 OIllare rocyaapcTBEHHON IOINUIMHEL 34
MPETOCTAB/ICHUE TOCYIaPCTBEHHON YCIIYTH MOXKeET OBITh YBEIMUYeH, HO He bojee YeM Ha 6
pabouux AHEH co J(HA PEeTHCTPAIlMHU 3aITpoca O IPOCTABIECHIH allOCTHIIA.

TIpaBoBpbie OCHOBAHHS MU TIPEIOCTABICHHS TOCY IAPCTBEHHOM YCITyTH

9. IlpenocraBnenue rocy1apCTBEHHON YCIYTH OCYHIECTBILIETCS B COOTBETCTBHH CO
CJIeIYIOIIMMU HOPMATUBHBIMH [IPABOBLIMH AKTAMHU

I) KonBenuust, — ormensiomas — TpeGoBaHHE — IETANU3alM  HHOCTPAHHBIX
oduimanbubix okymeHTos (Iaara, 5 okTs6ps 1961 roga);

2) Hanorogslit koneke Poccutickoi ®eneparyn (4acth Bropas);

3) 3axkon CCCP ot 24 uronst 1991 roma Ne 2261-1 «O mopsijike BBIBO3a, [EPECHUTKH
U UCTpeDOBaHUS JIMYHBIX JIOKYMEHTOB COBETCKMX M HWHOCTPAHHBIX TPaXIaH, JUI 6e3
rpaxgancTsa u3 CCCP 3a rpanuiy»;

4) ®enepanbHelif 3ak0H oT 15 HosOpst 1997 roma Ne 143-@3 «O6 akrax
IPaX{IaHCKOTO COCTOSHMUSY;

5) ®enepannuelil 3akoH or 27 wrons 2010 roma Ne 210-03 «O6 opraHuszanyuu
PEAOCTABIEHHMS FOCYNAPCTBEHHBIX ¥ MYHULIUTIATBHBIX YCITYTY;

6) Penepanbublii 3akoH or 6 ampens 2011 roma Ne 63-®3 «O6 s1eKTPOHHOlM
MOJTUCH»;

7) @enepanbiblit 3akoH 0T 28 mHOAOps 2015 ronma Ne 330-03 «O mpocraBieHHy
arloCTHJIsl HA POCCHHCKHX O(MUIHUATBHBIX JOKYMEHTAX, [OJIEKAIIUX BBIBO3Y 38 MPEAEIIb]
Teppuropun Pocculickoit @enepanuny,

8) mocranosinenne Bepxosuoro Cosera CCCP ot 17 anpens 1991 roga Ne 2119-1
«O npucoepunenun CCCP k [Maarckoit konseruuy 1961 rona, oTMeHsowel TpeboBaHue
Jleranu3aliii HHOCTPAHHLIX O(QUIIMANILHEIX TOKYMEHTOBY;

9) nocranornenue [IpapurenscrBa Poccuiickoit @eneparuu ot 8 urons 1997 roga
Ne 828 «O0 yrBepxknennn [Tonmoxxenus o macmopTe rpaxnannna Poccuiickoi denepanuy,
obpaszna O1aHka 1M onucaHus nacrnopTa rpaxnanuaa Poccutickoit eneparumy;

10) nocranorienue [IpaBurenscrsa Poccuiickont @enepaunu ot 30 masg 2016 rona
Ne 479 «(O KOMIIETEHTHBIX OpraHax, YIOJHOMOYEHHBIX Ha IIPOCTABIEHHUE allOCTUIIA B
Poccuiickoit Oenepanum;

11) mpukaz MunucTepcTBa 1octunuu Poccuiickor Denepanuu ot 24 nexadpst
2007 ropa Ne 249 «O6 yTtBepxaeHuM METOIMUECKMX PEKOMEHJAIMi 00 opraHu3aunuu
pabOTBl 110 MCIOJHEHHUID MEXKIyHapOmHBIX 00s3aTenscTs Poccuiickoil Demepalnuu B
cdepe MpaBoOBOH TOMOLLIKY.

Hepequb AOKYMCHTOB, H606XOHHMBIX I ITPEIOCTaBIICHHUA I‘OCYHapCTBGHHOfI YCIYTru

10. JokyMeHTBI, IPEAOCTaBIACMbIE 3aABUTENEM )i MOJIyYEHHS TOCYIapCTBEHHOH
YCIYTH:



1) 3anpoc o npocTaBneHuy arnoCTHIIS;

2) CBUJIETEIIBCTBO O rOCYJAPCTBEHHOM PErUCTpalry aKTa rPaXkIaHCKOTO COCTOSHUS
WK WHOM  JOKYMEHT, [IOATBEPIKIAAOIIMHA — Haluyue Wi OTCYTCTBUE  (aKTa
FOCYTapCTBEHHOK PErMCTPALlAM aKTa IPaXIAHCKOIO COCTOSHUS, BBIIAHHBI OpraHom
3AI'C Tomckoit obnacTu, mHa KOTOPEI CIIElyeT IIPOCTABUTH AaIlOCTHIb (najiee —
OGuLManbHLINH TOKYMEHT).

OQuiumanbuplil JOKyMEHT JOMKEH CONEPIKATH PEKBUBKTLI, HAIHYHE KOTOPBIX
ABIACTCH 00534/ IbHBIM (TIOATIUCH ¥ [IEYaTh).

OduuuanbHeli TOKyMEHT JOIDKEH GBITH 3amoiHEH (HareyaTaH, HaIMCAaH) YeTKO,
HOANKUCE  JIOJDKHOCTHOTO JIMIA M OTTHCK II€YaTH, COMAEPIKALlMecs Ha JOKYMEHTe,
[PCICTaBICHHOM Ha NPOCTaBJICHHE AIOCTUIIA, JOMKHEL OBITh OTYETIMBLIMMA.

LlenocTHOCTE 0UIHAILHOTO JOKYMEHTA He MOKHA OBbITH HapyweHa. JlaHHbIH
AOKYMEHT HE NOJKEH OBITH CKICEHHBIM, 3aJaMUHHPOBAHHBLIM, HMEFOIHM UCTIPABIICHMUS,
[OTIMCTKH, NATHA, HE aI0OIIMe BO3MOXKHOCT YCTAHOBUTE CONEPIKAHUE JOKYMEHTA;

3) NIOKyMEHT, yIOCTOBEPSIOIWAN JIMYHOCTH 3aSBUTENS (IIpy  TIpejCTaBIEHUH
OHUIHANBHBIX JIOKYMEHTOB 3asBUTENIEM TIPH JIHIHOM o0palleHun), B Ka4ecTBE KOTOPOIo
MOXET [IPeNCTaBISATEC:

MacnopT rpaxijaHuHa Poccuiickoli ®Defepaniy, yAOCTOBEPSIOMHN NTHYHOCTE
rpaxcianiHa Poceniickol Menepamuu na reppuropuy Poccuiickoit Mexepariuy;

nacmopr rpaxnaanuHa Poccuiickoit Depepamnuy, sBIISIOLIAHACS IOKYMEHTOM,
YAOCTOBCDAIOIINM  JIMYHOCTH  IpakfaHuHa Poccuiickod Penepaiuu 3a mnpenenamu
Pocculickoli  ®enepatmu  (mns  rpaxmaH  Poccuiickoit Denepaliii, IMOCTOSHHO
[IPOXXMBAIOIIKX 3a MpeseniaMu Tepputopun Poceuiickoit @enepanun);

VHBIE  NOKYMEHTBI, IPU3HABAEMBIE B  COOTBETCTBHH C  (elepalibHbIM
3aKOHOMATENbCTBOM,  JOKYMEHTaMH, YIOCTOBEPSIOUIMMH  JIHYHOCTH  pPakIaHHUHA
Pocculickon @enepannu;

MacmnopT HMHOCTPAaHHOTO TIpaXKJaHWHA JMOO HMHOH HOKYMEHT, YCTAHOBIEHHBIN
(beiepanbHBIM  3aKOHOIATE/IBCTBOM WM IPU3HABAEMbIi B  COOTBETCTBUM  C
MEXIYHapOAHbIM  IOTOBOpOM Poccuiickoi @Denepallnd B KadecTBe IOKYMEHTa,
YAOCTOBEPSIOMIEr0 TAYHOCTh MHOCTPAHHOI'O IPaXK/IaHHUHA,

OOKYMEHT, BBITJAHHBIM HHOCTPAaHHBIM TI'OCYNapCTBOM U TIPW3HABAEMEId B
COOTBETCTBMM C MEXIyHAapOAHEIM JoroBopoM Poccufickoit Depepanuu B KauecTse
AOKYMEHTA, yIOCTOBEPSIIONIEro IHIHOCTE JIHia 6e3 rpakaaucTBa;

paspelleHne Ha BpPEMEHHOE NPOKMBaHHE B BHAE [OKYMEHT4 YCTAHOBIEHHOMN
(bopMbI,  BRITABaEMOro ULy 6e3 TIpaXIaHCTBA, He HMEIONIEMy JTOKYMEHTa,
YAOCTOBEPSAIOIIEr0 €r0 JHIHOCTE;

BHLI[ Ha JKATEIBCTBO (B OTHOLIEHUH JTHLA Oe3 TPaskIancTRa);

UHble JOKYMEHTEI, IIPEIyCMOTPEHHEIE (enepanbHbIM 3aKOHOAATEThCTBOM HIIM
IIPU3HABAEMBIC B COOTBETCTBUH C MEXKIyHAPOIHEIM I0roBopoM Poccuiickoit ®eneparmu B
KauecTBe JJOKYMEHTOB, y/10CTOBEPAIOIHUX THUHOCT JIHIa €3 rpaXkIaHCTBa.

JIOKyMEHT,  y[NOCTOBEpAMOINMA  JIMYHOCTb  3asBUTENs,  JO/DKEH  OBITH
JNEUCTBUTENBHEIM,

4) IOKYMEHT, IOATBEPKNAMOIINI 1TPaBO HA JBTOTHI NPH YIIIATe [OCYIAPCTBEHHOM
TOIIUHB;
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5) IOKyMEHT, MOOTBEPKTAIOIIUH MOTHOMOYHS MPEICTABUTEIS IOPHIAYECKOTO JTHIIA,
€CJIM B KAYECTBE 3asBUTEIIA BBICTYIIAET IOPUAUIECKOE JIUIIO.

[Ipeocranienne JOKyMEHTOB 3asBUTEIEM OCYIIECTBISETCS C YUETOM TPeOOBaHHUit
nojokenui Qenepansuoro 3akona ot 27 urong 2010 roga Ne 210-03 «O6 OpraHu3aluy
NMPENOCTABIEHUS TOCYIAPCTBEHHBIX U MYHHIUNAILHEIX YCIYI».

JIOKyMEHTBI [PEeCTaBIAIOTCS 3asBUTENIEM B J[enapTaMeHT HEIOCPENCTBEHHO HIIH
TOCPEACTBOM TMOYTOBOM CBSI3H. 3aIlpOC O NPOCTABIEHUH AlOCTHIIS MOMKET OBITH IOIAH
3asBUTENIEM C MCIOIb30BaHWeM Eaunoro moprana B (opme 3JeKTPOHHOIO 3ampoca Ha
OKa3aHHe TOCYNapCTBEHHOM ycmyrd. B ciydae HampaBleHus 3ampoca O IPOCTaBIEHUH
aIlOCTUIISL ¢ UCTIOJIb30BaHKEM EIMHOro nopraia OpuruHams! JOKYMEHTOB, IIPUIaraeMbIX K
3aIpoCy, IPEACTABISIIOTCS 3asBUTENIEM HETIOCPEICTBEHHO IpK obpalineHuy B JenapraMenT
VJTH TIOCPECTBOM IIOYTOBOM CBSI3H.

3asBUTENh MOXKET CaMOCTOSTENLHO IPEICTABUTH AOKYMEHT, IIOATBEPIK A0
YIUTATy TOCYAapCTBEHHOH IIOLIUIHHEI 38 MPOCTABIIEHHE allOCTHIISA.

B cnyuae menpencTaBineHus 3asgBUTENleM NOKYMEHTA, TOATBEPIKIAIOLICTO YILIATY
FOCYapCTBEHHON MOLIIMHBEL 3a IIPOCT@BNIEHUE AmocThis, JlenapTaMeHT 3anpalliBacT
JaHHYI0 HHPOPMAUUIO B ITOPIIKE MEKBEIOMCTBEHHOTO B3aUMOIeCTBHSL.

[lepeueHs ocHOBaHMM JUIs OTKa3a B MpueMe TOKYMEHTOB, HEOOXOMMMbIX JIJIS
IIPEIOCTABIEHHS NOCY IAPCTBEHHON YCIYTH, & TaKXKe I TIPUOCTAHOBIIEHHUS HITH OTKA3a B
IPEIOCTABIEHUN TOCYJaPCTBEHHOM YCIYTH

11.Otkaz B TmpHeMe JIOKYMEHTOB, HEOOXOOUMBIX JUIS  IPEIOCTABICHUS
roCy1apCTBEHHOM YCIIYTH, IPOU3BOIUTCS B CIy4ae, eCIH:

1) OTCYTCTBYET 3ampoc O TIPOCTABICHUH AITOCTHIIS;

2) OTCYTCTBYET O(UIIMAIBHEIN JOKYMEHT, 338 UCKIIFOUCHHEM CIIYJIaeB ITOCTYIICHH
3a1poca O IPOCTaBISHUHN allOCTUIIS B 3JICKTPOHHOM BHJIE;

3) OTCYTCTBYeT [MOOKYMEHT, IOATBEPKIAIONIMN ITOMHOMOUMS IPEACTABUTENS
IOPUIMYECKOTO JIMIA, €CITH B KAYECTBE 3asIBUTEIA BBICTYIIAET IOPUIAHUECKOE JIUIIO.

12. Orka3 B NpejloCTaBIeHU IroCyIapCTBEHHON yCIyrd IIPOU3BOJAUTCS B CIIydae,
eCIH:

1) HOKyMEHTBI, NpeACTaBIeHHbIE JUIsI [PEJOCTaBIeHHs IOCYJapCTBEHHOM YCIYIH,
HE COOTBETCTBYIOT TpeboBanusM mnyHkra 10 HacTosmero AJIMUHUCTPATUBHOIO
pernamMeHTa;

2) ouIEaNbHBEIM JOKYMEHT ITpeHa3HA4YeH I IPEACTABICHHS B KOMIETEHTHEIE
OpraHbl rocy1apcTBa, KOTOpoe He sABseTcs ydacTHUKOM KoHBeHIMHY;

3) ouuuanbHEIM JOKYMEHT NpegHa3HadyeH IJIs [IPEeICTaBIIEHHs B TOCY/IapCTBe, C
KOTOpsIM Poccuitckoit @ejiepaiivedi 3akitodeH HOroBop (corfalieHue), OTMEHIOIMH
TpeboBaHue NI0O0T0 BHAA JIETaIH3aluH JOKYMEHTOB,

4) obuuMaNibHBIM JOKYMEHT BblIaH JIpyraM cyOwsekToMm Poccuiickoinn ®epepauuu
WJIM UHOCTPAHHBIM [OCYIapCTBOM;

5) NOMIMKCH [OJUKHOCTHOTO JIMia W (MJIH) OTTUCK IMe4aTd Ha OQUIMAIBEHOM
JIOKYMEHTE He COOTBETCTBYIOT UMEIOIIMMC B JlenapramMenTe o0pasyuam;
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0) TOMNKCH JIOJUKHOCTHOIO JIMIA H (MM) OTTHCK meyarw, coaepxalyecs Ha
ODUIMAIEHOM J0KYMEHTE, He SIBISIOTCS OTYETTMBLIME U TOIIAFOIIUMHUCS CPABHEHHUIO C
oOpasiamu, uMeromMucs B Jlemapramente;

7) comepKaHHe NPEIACTABICHHOTO O(HLHANEHOTO NOKYMEHTa HE COOTBETCTBYET
CONEPIKAHMIO 3AMUCH aKTa FPAKIAHCKOTO COCTOSHUSL,

8) JMLo, noamKcasiiee O(GUITHATBHBIMN AOKYMEHT, He o0afaer MOIHOMOYHEeM Ha
€r0 IOJAITUCAHHE;

9) He ymiaueHa rocy[apcTBeHHAs ONUTHHA 34 MIPOCTABIIEHNUE AITOCTHIIS.

13. OcHOBaHus 1715 IPHOCTAHOBIIEHHS TOCY IAPCTBEHHOM YCIIYTH OTCYTCTBYIOT.

Pasmep mnarthl, B3UMaeMoii ¢ 3asBUTeNs IIPH IPENOCTABIEHUH IOCYAaPCTBEHHOMN YCIYIH,
U CIrIoco0bl ee B3UMaHUS

[4. 3a npenocraBieHue rocynapCTREHHOIN YCIYTH C 3asgBUTENA, 38 MCKIIOYEHHUEM
L, YKasaHHBIX B ab3alle TPETheM HACTOALIErO ITYHKTa, B3MMAETCS roCyJapCTReHHAs
[TOLTMHA B pasMepe, yCTaHOBIEHHOM IIOAMyHKTOM 48 mymkra 1 crated 333.33
Hanorosoro xoaexca Poccuiickoii Denepariiu.

locymaperseHHas MOULIMHA 38 IPOCTABIEHUEe aTIOCTHIIS YILIAYHBAETCS 3agBHTEIEM
AG TPOCTABICHMs allOCTHUJIA Ha OCHOBAaHMHM IIOANYHKTa S5 myHKTa 1 crateu 333.18
Hanorosoro xonexca Poccuiickoii Denepanum.

Jlinuam, ykazaHueM B moanyHkrax 10, 11, 12 ImyHKTa 1 ctaten 333.35 w noAmyHKTe
12 mynkta 3 cratem 333.35 HamoroBoro komekca Poccuiickoit Denepanuu,
rOCylapCTBeHHAs! yCiIyra IpeaocTasisgeTces GeciiaTHo.

MakcnumanbHbii cpoK OKMIAHKS B 0Yepe/Id IPHU TIoflade 3a1poca O IPEOCTABIEHHH
FOCYapCTBEHHOH yCIYTH | IOJLYIeHHH Pe3yNIbTaTa €€ MPENOCTaBICHHA

15. MakcuManbHblf  CpOK  OKHMIAHHUA B o4uepenu IS I[OJaYMd  3ampoca o
NPCAOCTABICHHU TOCYAAPCTBCHHOM YCIyIrHM, a TaloKe IIPU I[ONYYEHHH pe3yiIbTraTa
TPENOCTABIICHUA FOCY IAPCTBEHHON YCIYIH COCTABNSACT 15 MUHYT.

Cpok perucTpaluy 3ampoca o IpeIoCTaBIeHUH TOCy IapCTBEHHOMN YCIyru

16. 3ampoc 0 TPENIOCTABIEHHN TOCYHAPCTBEHHOM YCIyIH PErMCTPUPYeTCs He
[O3JHEE OJIHOTO paboyero JHs, CIELYIOUIETO 3a JHEM [TOCTYILIEHUS B JlemapTaMeHT.

Tpebosanus Kk MOMeIIEHUsIM, B KOTOPBIX IPeI0CTaBIsgeTCs rocyJapCTBEHHAs yCIIyra, K
31y OKMIAHMA, MECTaM IUIS 3AI0JIHEHU 3aIIPOCOB O PEJIOCTABIEHHN TOCYapCTBEHHOMI
YCILyI'd, MH()OPMaLMOHHEIM CTeHAaM ¢ 00pa3laMy Mx 3arl0JHEeHHs U [IEpEeUHEeM
JIOKYMEHTOB, HEOOXOMUMBIX AJII IPEOCTABIEHNS TOCYAapCTBEHHOM YCIIYTU, B TOM YHCIIE
K 00€CIeYeHUIO TOCTYIIHOCTH I HHBAJIUIIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C
3aKOHONATEIRCTBOM Pocculickoi Mefiepallni 0 COLHANLHON 3aIUTe HHBAIUIOB
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I7. Mecrom 11 npenocTaBlieHuss TocyIapCTBEHHOIN yernyrd B Jlenapramenre
ABIIACTCS TOMEIICHUE KOMUTETa, [IPeHAa3HAYeHHOE JIJIsl IpHeMa [TOCETHTENEH,

[Tomernenue oGopymyercss cHcTeMOMd IPOTHBOIIOKAPHOW  Oe3omacHoCcTH U
CPEACTBAMH IIPOTHUBOIOKAPHON 3aIITUTHI.

MecTa, npenHasHaveHHBle TS O3HAKOMIICHHUS mosrydaTened (3asBurenei) c
MH(OPMALMOHHBIMYA  MaTepuajamMu, oGOpyAyIOTCS MHQOPMALIMOHHEIM  CTEHIOM,
obecrieuMBalOTCA GIaHKaMU 3aIIPOCOB M 00pasLaMyl MX 3aMOMHEHUS.,

Mecra OKHlaHHsS B odepeny 0GOPYAYIOTCS MeCTaMu Juld CHIeHHs. KomuuecTso
MECT OXHIAHHA ONIPENENALTCS UCXOAd U3 (DAKTHUSCKOW HATPY3KM M BO3MOXKHOCTEH st
MX Pa3MeICHUS B 3JaHHH, HO COCTABIIIET HE MEHee 3 MECT.

IIpuem sasgpuTeNed OCYILIECTBIACTCA B TOPSAKE JKUBOM ouepenu, a TakXKe MOMKET
OCYIIECTBIATECS C IMOMOIIBIO DIEKTPOHHON CHCTEMBI YIIPABIECHHS OYEPENbI0 IPU e
HAWYHH,

Paboyee MeCTO MOMKHOCTHOrO JMIa KOMHTETA, BELyILETO IpUeM 3asBUTENEH,
0bopyyeTcs HHPOPMALIHOHHON TaBNIMIKOH ¢ YKA3aHHEM €10 (hamMuIIm, IMeHH, 0TIeCTBa
(mocnenHee — Mpy HATMYUK) U JIOJDKHOCTH.

B nomemennn [lenapTamenTa 3asBUTENM MOIYT BOCIONB30BAaThCS TapAepoboM H
TyaJeTOM.

Ha teppuropum, mpuneratomeif k 31aHMI0, B KOTOPOM PACIOIOKEH KOMHTET,
AOJDKHBI MMETBCA MECTa MapKOBKM aBTOTPAHCTOPTHBIX CPEACTB, B TOM 4YHCIE IS
TaPKOBKY aBTOTPAHCIIOPTHEIX CPEACTB MHBAMUAOB. JIOCTyn K MApKOBOUHBEIM MeCTaM
sABJIseTCs OECIIaTHEIM,

JlenapramMeHT obecreurBacT JOCTYITHOCTE JUIsl MHBANUA0B K 00BEKTaM, YKa3aHHbIM
B HACTOAIIEM IIYHKTE, B COOTBETCTBHHU C 3aKOHOAATENhCTBOM Poccuiickoit @emepanuu o
COLIMATBHOH 3al1UTe HHBATUIOB.

[ToxazaTenu AJOCTYITHOCTH M Ka4CCTBa IMPENOCTAaBICHHUA FOCy,[LapCTBGHHOfI YCIYIru

18. [lokazaTenaMu  JOCTYIHOCTH TIPEOCTABIEHHs TOCYIapCTBEHHOW — YCIyTH
ABJIAKOTCA .

pacrnonokeHHocTs JenapraMmeHTa B 30HE JOCTYITHOCTH K OCHOBHBIM TPaHCIIOPTHBIM
MarvucTpalisim,

Halu4y¥e [OJHOM M IIOHATHOM HHpOpMAIMUM O MecTax, IOpAOKEe M CpPOKax
NPENOCTABIEHNS TOCYLAPCTBEHHON YCIYrM B OOIIENOCTYIHBIX MeCTax IIOMEeIIeHUs
HenapraMeHTa B WHGOPMAlMOHHO-TEIeKOMMYHUKAIIMOHHON ceTu «lIHTepHeT», Ha
Enunom nopraine;

BO3MOKHOCTh IIOJAYU 3alpoca O IIPENOCTaBICHHM TIOCYIapCTBEHHOH YCIYTH B
3JIEKTPOHHOM BHJIE C TOMOILBI0 Ennnoro moprana;

BO3MOXHOCTE TIOJYyYEHHs 3asBUTENEM CBEJIEHHHM O XOJle PACCMOTPEHHMs 3a1poca O
[PEOCTABIEHUH MOCYIAPCTBEHHOMR YCIYTrd nocpencTsoM Enunoro nopraia.

[ToxasaTesu xadecTBa NPEAOCTABIEHHMS TOCYJAPCTBEHHOH yCIyTH:

OTCYTCTBHE O4Yepelled IIpH IpHUEME W BblJa4e AOKYMEHTOB 3aABUTENAM (He Ooee
JIBYX 3asBUTEJIEH, OJHOBPEMEHHO OXKUJAIOLIUX B OUEPEIN ),
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OTCYTCTBME YIMOBJICTBOPCHHBIX JKalo0 Ha pelueHus, jedicrus (6esneiicTsue)
Jlenapramenta, ero IOMKHOCTHBIX JIUIL, FOCYIAPCTBEHHbIX CITy KalTuX.

Vnble TpeOOBaHUA K IPENOCTABIEHUIO FOCY IAPCTBEHHON YCIIyTH,
B TOM YHCJIE B JIEKTPOHHOM BH/I€

19.B uensx mpejoCTaBNeHMs rocyIapcTBEHHOM YCIYTH OCYILECTBIAETCS IpUEM
3asBUTEIIEH 110 [IPEABAPUTEILHOMN 3AITUCH.

3anuch Ha npueM POBOAUTCS MOCpencTBoM EiuHOr0 mopraa.

3asIBUTENIO TIPEOCTABISIETCS BOSMOXKHOCTh 3alHUCH B JOObIE CBOGOIHBIE A
ipuema IaTy U BpeMs B IIpefleax YCTaHOBIGHHOTO rpadiKa preMa 3asiBUTeleH.

20. JIo/pKHOCTHOE JIMLIO He BIpaBe TpeGOBATH OT 3afBUTENS COBEPIICHUS WHBIX
JGHCTBHH, KpOME MPOXOKAEHUS UICHTHQUKAMA U ayTeHTUDHUKAIUE B COOTBETCTBUH C
HOPMAaTHBHBIMH IIPDaBOBBIMU akTamu Poccuiickoil Denepanuu, yKazaHus Leld TIpHeMa, a
TAIOKE  TPEJOCTABICHUS  CBCACHWH, HEOOXONUMBIX [UIsi pacyeTa IIUTENLHOCTH
BPEMEHHOTO MHTEPBaNa, KOTOPBIH HEOOXOAUMO 3a0POHUPOBATE IS IPUEMA.

2]1. @opmupoBaHMe  3ampoca  OCYUIECTBISICTCS — MOCPEACTBOM  3aIOJHEHWS
3adBHTCIIEM DJICKTPOHHOH (opmbl 3anpoca Ha EjauHOoM moprane 6e3 HeoOXOANMOCTH
AOMOJIHUTEJILHOW MOJa4y 3arpoca B Kakoi-1ubo uHoi hopme.

Ha Epvxom moprane pasmernarorcst oGpasiisl 3alloiHeHus dIEKTPOHHON (HopMbl
3ampoca.

22. @opmMaTHO-TIOTHYECKast IIPOBEPKa CHOPMHUPOBAHHOIO 3aIPOCa OCYIIECTRISETCS
ABTOMATHYECKU TMOCHEe 3aIl0HEHUS 3adBUTEIIEM Ka)XI0r0 U3 IOJEH 3IeKTPOHHON (GOopMBI
3anpoca. [Ipu BhIABIEHMM HEKOPPEKTHO 3aIOMHEHHOTO TI10Jsi 3JIEKTPOHHOM (OpMBI
3alpoca 3asBUTEC/]b yBEIOMIIIETCS O XapaKTepe BEBIABICHHOW ONIMOKM W IIOPSAKE ee
YCTPaHEHHs  MOCPEACTBOM  HH(MOPMALMOHHOIO  COOOIIEHWsT HEMOCPEJCTBEHHO B
3JIEKTPOHHOM (hopMe 3ampoca.

23. Ilpu GOpMHUPOBaHHHU 3aIPOCa 3asTBHTENIO 00eCIeYnBACTCS

a) BO3MOXHOCTb KOIIMPOBAaHMS M COXPEaHEHHS 3alpoca O IIPEeNOCTABJIEHHU
rOCYapCTBEHHON YCIYTH;

0) BO3MOXXHOCTH IeUaTH Ha OyMa)KHOM HOCHUTENE KOMHH JJIEKTPOHHON (OPMEI
3arpoca;

B) COXpaHCHUE paHee BBEJEHHBIX B JJIEKTPOHHYIO (OpMY 3ampoca 3HaYeHHH B
000} MOMEHT IO JKEJIaHHMIO [ONL30BATENs, B TOM HYHCIE NMPH BOSHUKHOBEHHHU OIIHOOK
BBOJIa U BO3BpaTe JJIsl IOBTOPHOI'O BBO/A 3HAYEHHUH B JJIEKTPOHHYIO (pOpMY 3a1poca;

I) 3amloNHeHHe Nojel anekTpoHHOH (opMEI 3allpoca IO Hadana BBOJAA CBEIEHHH
3asBUTENIEM  C  KCIIOJIb30BAHMEM  CBEIACHMH, pa3MelIeHHBIX B  (eneparbHOH
rOCYIapCTBEHHOKW HH(OpPMallMOHHOM cucteme «EnnHas cucteMa HICHTHOUKAINU U
ayreHTHQUKauMu B HHGpacTpykType,  obecrneunBaromiedf  HHPOPMAIMOHHO-
TEXHOJOTMYECKOE B3aUMOAECHCTBAE WH(POPMALMOHHBIX CHCTEM, HCIIOJIB3YEMBIX I
IPEeJOCTaBIIEHUs] [OCYJapPCTBEHHBIX W MYHHUIUIATBHBIX YCIYT B 3JIEKTPOHHOM (opmer
(majee — eOMHas cUCTEMAa MJACHTU(QHUKAIMM ¥ ayTeHTH(QUKaNWMH), W CBEICHMH,
onyOyMKoBaHHbIX Ha EAnHOM mopTane, B YacTH, Kacarolleics CBeICHHH, OTCYTCTBYIONIHNX
B €IMHOM CUCTEME WACHTU(QUKALMK U ayTeHTH()UKAIINY,
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J1) BO3MOYKHOCTb BEPHYTHCS Ha JII0G0M U3 5TANOB 3a[0HEHUS BIIEKTPOHHON HOPMBI
3ampoca 0e3 oTepu paHee BBEICHHOMN HUH(pOpMaImy;

€) BO3MOXKHOCTH [OCTYTIA 3aABHUTENsS Ha EamHOM [opTalie K paHee MOJAaHHBIM WM
sallpocam B TEHCHHE HE MEHEe OJHOTO rofa, a TaKke YaCTHYHO COPMUPOBAHHBIX
3aMpOoCOB B TEUCHUE HE MEHEe 3 MecsIles.

24, CHopMUPOBAHHEIL U TOAMMCAHHbIN 3alpoc Hampaensgerca B JlemapTameHt
nocpeacTsoM Enruoro nopraia.

25.1lpy npenocTaBiICHWM IOCYAAapCTBEHHOM YCIYIM B DIEKTPOHHOH dopme
3adBUTEIIO0 HAIPaBIIIETCS !

a) yBeJlOMJICHHE O 3aIMCH Ha IpHeM B Komurer;

0) yBEHOMIIEHHE O [IPHEME U PETHCTPAIHA 3arpoca;

B) YBEIOMIIEHHE O Pe3yJIbTAaTax PaCCMOTPEHH S 3arpoca;

I) YBEIOMJICHHE O MOTMBMPOBAHHOM OTKA3€ B MPEeOCTaBIEHHH I'OCYIapCTBEHHON
YCIIYTH.

3. CocraB, IOCNEA0BATENBHOCTE U CPOKH BBITIONHEHHUS aIMUHUCTPATUBHBIX IIPOLIEAYD,
TpeGOBaHMSA K MOPSJIKY UX BEINOJHEHHUS, B TOM YHCIE OCOBEHHOCTH BBITONHEHS
aIMHHHCTPAaTUBHBIX MPOTEIYD B JIEKTPOHHOHN GopMe, a TaKkke 0COOCHHOCTH
BBINOTHEHUA aIMHHHCTPATUBHBIX MPOTIELYD B MHOTO(YHKIMOHATEHEIX LEHTPAX

26. Ilpepocrapnenye rocyaapCTBeHHOHM YCIYTM BKIIIOYAET B ceds CIIEAYFOLIHE
a/IMHHHCTPATUBHEIE [TPOTIEIYPHI:

1) npueM 3anpoca o MPeNOCTABICHAN TOCYNaPCTBEHHOM yCIyTH, GOPMUpOBaHUe U
HalpaBJICHUE MEKBELOMCTBEHHOIO 3ampoca o0 omuaTe TOCYAapCTBEHHON MOIUIMHBL 34
[IPEIOCTABIIEHUE TOCY TaPCTBEHHOM YCIIYTIH;

2) npuHSTHE PELICHHUs O [POCTABIEHUH ANOCTUILL Wi 06 OTKase B IIPOCTABIEHUN
ANlOCTHIIS,

3) mpocTap/IeHKe arOCTHISI HITH OTKA3 B IIPOCTABIICHWH;

4) Bpy4eHue pe3ynbTaTa Mpe0CTaBIeH s TOCY JapCTBEHHOM YCIyTH.

27. TocynapcTeenHas — yclayra  depe3  MHOTOQYHKUMOHANBHBIH — IEHTp  He
IPEN0CTaBIISIETCSI.

[Ipuem 3ampoca o mpenocTaBIeHHH rOCY JapCTBEHHOM yelyry, GOpMHpOBaHHUE U
HallpaBIeHUEe MEXKBEIOMCTBEHHOIO 3alpoca 00 OIIaTe rocyaapCTBEHHOMN IOIUTHHEL 3a
IPEIOCTABIEHHE TOCY IAPCTBEHHOM YCIYTH

28. OcHoBanyeM [l Havyaja NpefoCTaBIeHus [OCYIaPCTBEHHOM YOIyt SBIACTCS
NOCTyIUIeHNe B JlelapTaMeHT JOKYMCHTOB, YKa3aHHBIX B HyHkTe 10 HacTOSIIEro
AJIIMUHUCTPATUBHOTO PETrTIaMEHTA.

JODKHOCTHOE U0, TpPUHMMAs OT 3asBMTENsl 3apoc O MPeJOCTABICHHHU
rOCYapCTBEHHOM YCIyIM, yCTaHaBAMBaeT HAIM4YME HIIM OTCYTCTBHE OCHOBAHMH NS
OTKa3a B IIPHeME JOKYMEHTOB.



14

Ilpn Hanuyuu ocHOBaHMM JUT OTKasa B IpMEMe JTOKYMEHTOB JOJKHOCTHOE JTHIIO
Komurera, OTBETCTBEHHOE 3a IpPHEM M PETMCTPALHIO 3alpOCOB O IIPENOCTABICHUH
FOCYHapCeTBEHHOH YCIIYTH, IIPUHMMACT pellleHHe 00 OTKaze B mpueMe JOKYMEHTOB M
BO3BpaIlaeT NPE/ICTABNCHHbIE JIOKYMEHTBl 3asBUTENI0, YCTHO YBEIOMIIAET 3aSBHUTEIS O
HATMYUA IPEMATCTBUAN Ui MPUHATHA TOKYMEHTOB, OOBSACHIET COAepIKaHUe BEISIBICHHDIX
HE/IOCTATKOB W MpEAJIaraeT NPHHATE MEPBl 110 MX YCTPaHEHHMIO, a TaKKe DPaszbiCHACT
TOPSII0K 0BXaNOBaHUs pereHnst 06 0TKas3e B IpueMe JOKYMEHTOB.

3adBUTEIIO BBIIAETCS MTMCBMEHHBIH OTKa3 B IIpHEMe JI0KYMEHTOB, O(OPMICHHbIH B
COOTBETCTBHH C ITYHKTOM 33 HACTOAINEro AJMUHUCTPATUBHOIO pPeriaMeHTa.

IIpy OTCYTCTBMM OCHOBAHMH JUIS OTKa3a B TIPUEME JOKYMEHTOB JOJKHOCTHOE JIAIIO
Komurera, OTBETCTBEHHOE 3a IpHEM U PETMCTPAIMIO 3alpOCOB O IPENOCTABICHMH
rOCyIapCTBEHHOH YCIIYTH, OCYLIECTBISIET PErUCTPALHIO 3aIIPOCA.

[pu npexcraBienuy TOKYMEHTOB 3as{BHTENEM HEMOCPEACTBEHHO B JlerapTaMeHT
BBIJIACTCS PACTIMCKA B [IOJMYUYSHHH JOKYMEHTOB.

Cpoxk perucrpanuu 3ampoca o IpOCTABISHNH AllOCTHIIS COCTABNIAET OJMH pabounil
ACHB, CIIEAYIOIIHK 32 THEM IIOCTYIUIeHNS B JlenapraMent.

29. Ilocne perucrpalyu 3ampoca AODKHOCTHOE JIMIO, OTBETCTBEHHOE 33 IPHEM U
PErUCTPaLMIO 3aIIPOCOB O MPEJOCTaBIEHUH I'OCYIapCTBEHHOM YCIYIH, IpoBepseT (akT
OIUIATBl TOCYNAPCTBEHHOHW MOLIIMHEL C [IOMOLIBI0 ['ocymapcTBeHHOM HH(BOPMAITHOBHOMN
CHCTEMbI O TOCYIapCTBCHHBIX W MYHMLMIAIBHBIX Muatexkax (manee — ['MIC 'MIT), a B
clydae OTCYTCTBUA HMH(pOpMalvu 00 oIiaTe rocypapcTsBeHHoN momumHsl B T UC I'MII
mubO  OTCYTCTBMS TEXHMYECCKOH BOSMOKHOCTH €€ WCIONE30BaHUS (HOPMUPYET U
HalpaBIsIeT MEKBEMOMCTBEHHBIA 3alpoc A NONydeHWs HHGOpManuu o0 oriaTe
rOCYIapCTBEHHOH [TOUUIMHEI 38 IPENOCTaBICHHE MOCY/IaPCTBCHHOMN YCIIYIH.

JIOMXHOCTHOE JIHLO B Te4eHHe | pabouero JHs, CIeNYIOIero 3a JHEM PEruCTPaluy
3ampoca 0 TMPeJIOCTaBIeHHN FOCyJapCTBEHHOH yeuyru hopMupyeT 3anpoc B PemepanbHoe
Ka3Ha4eHCTBO (E€ro TEpPUTOPHAILHBIN OpTaH) 0 MPedoCcTaBIeH iy HHbopMarmy o6 omiare
3asBUTEJICM IOCYIapCTBEHHOM MOLUIKMHEL 3a [IPEIOCTABIEHUE MOCYIapCTBeHHOR YCIyTH U
Harpap/sgeT 3anIpoc anpecary o [o4dTe JU00 M0 KaHalaM CHCTEMBI MEKBEIOMCTBEHHOTO
BIEKTPOHHOrO B3aumojedcTeus (CMDOB) mnpm HamWUuW MPOTPaMMHO-TEXHHUYECKHX
CPeJICTB.

MexXBEeIOMCTBEHHBIM — 3ampoc A TONydeHWs WHbopMamuu 00  omare
rOCYAapCTBEHHON TONIIUHBI 38 IPEJOCTARICHUE I'OCYIapCTBEHHON YCIyrd hopMUpyeTCs
c yueToM TpeboBanu# crateu 7.2 @enepanproro 3akona ot 27 urosst 2010 roga Ne 210-
@3 «O0 opranusaluuy NpeA0oCTABIEHHs FOCY/JAPCTBEHHBIX U MYHULUIAIBHBIX YCIYT.

[Ipu Hanpasnenum 3ampoca 1o kanamam CMOB  3ampoc moamuceiBaeTcs
AMEKTPOHHOH MOANMCHIO YIIOTHOMOYEHHOT'O JOKHOCTHOTO JTHIIA.

B cnyuae, ecnu xBuTaHUUA 00 OIUTaTe rocylapCTBEHHOM IOMUIMHEI IIPECTABICHA
3asBUTENIEM II0 COOCTBEHHOW WHMIHATHBE, BCE PEKBU3UTHI B KBHTAHITMHM IOAAAIOTCS
IPOYTEHHIO M YyKa3aHbl BEPHO, IIPOBEPKA OIUIATBl T[OCYJAPCTBEHHOW IMOIIIHHEL C
nomo1ubro I'MC I'MII mubo dhopMupoBaHre u HallpaBJIeHNE MEKBEJOMCTBEHHOTO 3aIpoca
IUIA TIONTy4eHus uH(popMaLuu 06 omiaTe rocy1apCTBEHHON IOIIMHEL 3@ [Pe/I0CTaBIeHHEe
FOCYIapCTBEHHOH YCIIYyIH HE IPOU3BOAUTCA.
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Ipu HanpapileHny 3a1poca o IPOCTABIEHHH ANOCTHIIS B BIICKTPOHHOH (opme uepes
EnuHBIf 10pTaN [0IKHOCTHOR JHIO B TeueHHe pabovero jHs, B KOTOPBIH eMy MOCTY I
3alpoc, HANpPaBIACT 3ajABUTENIO JEKTPOHHOE COOOIICHHME, IIOATBEPHKAAIOIIEe MpPHEM
3arpoca, a Takxe HanpaeJsieT HHpopmanmio 06 aapece u rpaduke pabots! Jenapramenra,
B KOTODbIM HEOOXOMMMO NPEICTABUTE JOKYMEHTbI, HEOOXOMUMEIe JUIS IPeNoCTaBIeHHS
FOCYNAPCTBEHHOH  YCIIYTM B COOTBETCTBMM € NyHKTOM 10 HACTOSINEro
AIMHHUCTPATHBHOIO pEeriTaMeHTa.

CBelenus 0 X0/ie BBIIONHEHHS 3aIpoca Ha OKA3aHue YCIIYTH B BIIEKTPOHHOU hopme
3aABUTEIIb MOXKET OXyuuTh Ha ExpHomM moprate.

30. Pe3ynpratom BBINONHEHUs aJIMHHHCTPATHBHOMN NPOLENYPEI ABIIACTCS Tepeaada
3apErUCTPUPOBAHHOTO 3aIIpOCa O NPeIOCTABNEHUH TOCYIAPCTBEHHOM YCIYTH M KOMITIEKTA
JIOKYMEHTOB, ~ BKIlIO4asd HH(OpManuio 00 omiare TOCYIapCTBEHHOH — IIONUIHHBL,
ACTKHOCTHOMY JIMLY, YTIOJHOMOYEHHOMY Ha MPHUHATHE pPEIIeHHs O MPOCTABIEHHH
aroCTHUITS.

OB1umit CpOK cOBEpIICHHUS aIMUHHUCTPATHBHOMN MPOLIEAYPEI HE NODKEH MPEBLIIIATE
CeMM pabounx JHeH co THS MOCTYIUIEHHs 3ampoca B JlerapTaMent.

HpHHHTI/IC pPeLICHNSA O IIPOCTABICHUH allOCTHUIIS
Uiy 00 0TKase B IPOCTABJICHUH AlIOCTUIIA

31. OcHoBanueM Juist Hauaja aJMHHICTPATHBHOMN IPOLEYPEL SABISAETCS MONYYEHUE
JOIIZKHOCTHBIM JIMLIOM, YIOJTHOMOY€HHBIM Ha [IPOCTaBJIEHHE amoCTHIIA,
3apCTUCTPUPOBAHHOTO  3ampoca O IPEeIOCTABIEHWM TOCYNAPCTBEHHOH YCIYTH, |
KOMILIEKTa TOKYMEHTOB, BKIIOYast HH(OPMALUIO 00 OIIaTe TOCY1apCTBEHHOM MOILTHHEL.

JIOJIDKHOCTHO® NIMIO, YTIOJIHOMOYEHHOE HA TPOCTABICHHE ATOCTHIIS, [IPOU3BOIUT
C/HHMCHUE LIPEABSBICHHOIO 3asBUTENEM CBUIECTENIBCTBA O I'OCYIAPCTBEHHON PErHCTpaliy
aKTa IPaXIaHCKOr0 COCTOAHUSA MU CIPaBKH, MOATBEPKAAIOMEH BakT TocyaapcTBEHHON
PErUCTpalli aKTa IPaKJaHCKOTO COCTOSHHUA, C 3allMCBIO aKTa TPaXIaHCKOr0 COCTOSHUS,
HAaxXOMlIeHcs Ha XpaHeHuu B JlemapraMeHTe (C LEBIO YCTAHOBIIGHHS MPABHIIBHOCTH
CBE/JICHHH, YKa3aHHBIX B IPEIbABICHHOM JOKyMeHTe, M ero HoiiuHHocTH). IIpu sToM
JAOJDKHOCTHOE JTHIO OCYIICCTBISIET IMPOBEPKY COOTBETCTBHS MOMITHCH JODKHOCTHOIO
JMI@ W OTTHCKA IICYaTH OpraHa Ha O(QHIHMAaNbHOM [IOKYMEHTE HMEMOUIMMCS o6pasnam,
HaJIMHYUA Yy HasBaHHOrO JIMIA TOJHOMOYHMHM Ha NpaBo MOANMCH TPEICTABIEHHOTO Ha
IPOCTABJICHKE aNOCTUIIS OQUIHATBEHOIO JOKYMEHTA.,

Ilo pesynmbraTam MpoBeIEHHON MPOBEPKH JIOIKHOCTHOE JIUIIO, YIIONHOMOUEHHOE HAa
IPOCTaBJIEHHE alIOCTUIIS, IPUHUMAET PEIlCHHUE:

O MPOCTABJICHHM allOCTHILL B Clly4ae OTCYTCTBHA OCHOBAHHM, YKa3aHHBIX B IIYHKTE
12 Hacrosero AIMUHUCTPATHBHOIO PETIMEHTA;

00 OTKa3e B [IPOCTABIEHHH AIIOCTUIIS.

Cpok coBepimieHHs aIMHHHCTPATUBHOW IIPOIEIYpPhl COCTABISIET OJMH pabounit
ACHb, CNEAYIOWMH 33 JHEM IOCTYIUIEHHS JOJKHOCTHOMY JIHILY, YIIOJIHOMOYEHHOMY Ha
NPOCTABACHUE aroCTHIIA, 3ampoca O TPENOCTAaBIeHUH T'OCYJAPCTBEHHOM YCIyrH, H
KOMILIEKTa JOKYMEHTOB, BKIIIOYas HHOOPMaIKIo 00 OIuiaTe rocy1apCTBEHHON MOIITHHEL.
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HpOCTaBHeHI/Ie AlTOCTHIISL UTH OTKA43 B IIPOCTAaBIICHU M AlIOCTHIIA

32. OcHOBaHMEM JUIs Hadana HaHHON AIMHUHUCTPATUBHOH IIPOLEJYPEl SBIISIETCS
TMPUHATAE PEIICHHS TOJDKHOCTHOrO JTHLA, YIIOIHOMOYEHHOTO Ha MPOCTABIEHUE allOCTHIIS,
O HPOCTABICHUHM AMOCTUIIA HA TPEACTABICHHOM OMHIMANBHOM JOKyMeHTe 6o 06
OTKas3¢ B MPENOCTaBICHUN TOCY TAPCTBEHHOM YCIIYTH.

[Ipocrapnenne amoctusis ocymecTBIsieTes IIyTEM IIPOCTABJICHUA CHEUHUATLHOIO
OTTHCKa MITamIla KATIOCTUIIB», (hopMa KOTOpOro onpejeneHa Konpermuel, oTMeHsrommeit
TpebOBaHKE JEraTu3alidil HHOCTPAHHBIX O(GHIHABHBIX nokymenTos (I'aara, 5 oxtsiOps
1961 1.), ¢ ero nocienyrOLMM 3aTI0HEHHEM.

ATIOCTHIIB TAKXKE MOXKET OBITh BBITOIHEH METOIOM KOMIBIOTEPHOTO Habopa. s
MOJAMOTOBKHU aroCTUIIS JOIIyCKaeTcs HCIIONB30BaHME UHQOPMAIIHOHHBIX
ABTOMATHU3HUPOBAHHLIX CHCTEM.

[locne  mpocraBneHust ¥ 3anmONHEHHA — ANOCTUIA  JTOJIKHOCTHOE JUIIO,
YHOJTHOMOUCHHOE Ha TPOCTABICHHE AlOCTHI, NepeaeT O(QUIHANBHEIA JOKYMEHT ¢
[IPOCTABJICHHBIM  QIIOCTHUJIEM  NOIKHOCTHOMY JIMIly, VYIIOJNHOMOYEHHOMY HA €ro
HOJIKACAHKE.

Ho/DKHOCTHOE JTHII0, YIONMHOMOYEHHO® Ha MOJMHCAHME aroCTHIISA, IIOANUCEIBAET
aIlIOCTUIIb, 3aBEPAET CBOCH MOJIKMCHIO KOJIMYECTBO IPOIIUTHIX, MPOHYMEPOBAHHBIX M
CKPCIVICHHBIX JIMCTOB Ha OQUIMAILHOM JOKYMEHTE, [IPOCTABISET OTTHCK repGOoBOil
[E9aTH Ha arnoCTUIIE W TIEpelaeT ero MOJDKHOCTHOMY JIULY, YIOTHOMOYEHHOMY Ha
MPOCTABIIEHUE ATIOCTHIISL.

Ilpy nonyuenuu oQUIMATIEHOTO JIOKYMEHTa C TOANMCAHHBIM AMOCTHIEM W
IPOCTABJICHHBIM ~ Ha HEM OTTHCKOM IepOOBOH  MeyaTd  JOIDKHOCTHOE — JIUIIO,
YIOJIIHOMOYEHHOC Ha IPOCTABIICHUE AlTOCTU/IA, BHOCUT 3allUCh O IIPOCTABIEHHH allOCTHUIIA
B PEECTp allOCTHIEH ¥ TiepenaeT OGUIMaNbHBIM JOKYMEHT JUIs BPYYEHHS 3asBHTEIIIO
(IpeICTaBUTENEO 3aABUTENA) JNOJDKHOCTHOMY JIMILY, yNONHOMOYEHHOMY Ha BpyYeHHe
pe3ynbTaTa NpeloCTaBIeH s MOCy 1apCTBEHHON YCIIYTH.

PeecTp anocTuneil Bejietcs B S7ME€KTPOHHOM BHUIE, B TOM YHCIIE C UCIIONB30BAHHEM
aBTOMATU3MPOBAHHBIX ~ WHOOPMALMOHHBIX  CHCTeM. [IpW  TeXHUYeCKMX  cHoAX
aBTOMATH3MPOBAHHOW WMH(MOPMALIMOHHOH CHCTEMBI pEecTp arocTHIed Belercs Ha
OYMasKHOM HOCHTEIIE.

33. B ciydae npuHATHS pellieHust 00 OTKa3e B MPEIOCTABIEHUM IOCYLAPCTBEHHON
YCIIYTH [NOJDKHOCTHOE JIMIO, YIOJHOMOYEHHOE Ha IPOCTAaBICHHE arlOCTHIIsS, TOTOBHUT
MIPOEKT OTKa3a M IIPEACTABNsSET €ro Ha IIOANNCh HadalbHUKY JlenapramenTa. Hauanouumk
JlenapraMeHTa NpoBepsieT NPaBUILHOCTE OQOPMICHHS OTKA34, [OMUCHIBAET U MEPE/IaeT
Cro NODKHOCTHOMY JIMIY, YIIOIHOMOYEHHOMY Ha BpYyYeHUE pesysibTara MpefoCTaBleHHs
rOCyIapCTBEHHON YCIIYTH, AJsl PErHCTPallid W BPYYEHHS 3asiBUTEN0, MPENCTABUTENIO
3asIBUTEIIS,

IIMCbMEHHBIN OTKA3 B IPENOCTaBICHUH IOCYIapCTBEHHON YCIyTH O(QOpMIIsSeTCs B
POU3BONBHON (pOpME, CONEPIKUT yKa3aHue Ha MPHYNHBL OTKA3a M pasbiCHEHHE IOopsaKa
IPEJOCTaBICHUS FOCYIaPCTBEHHON YCIYTH.
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Cpok coBepIuenus anMHHUCTPATHBHOM TPOLEAYPbl COCTABIAET ONHH pabouuii JieHb
CO AHA TIPUHATHA PEIICHHS O IMPOCTABICHUM allOCTHIIA WM 00 OTKase B MPOCTABIEHHH
AIIOCTHJISI.

Bpytenue pesymprara mpejocTaBieHus rocy qapeTBeHHOMN YCIYTH

34. OcHoBanveM 1A Havala NaHHOM aIMHHHCTPATHBHON IIPOLENYPHl SBISETCS
[OCTYILICHHE pe3ylibTaTa IMPeJOCTaBIEHHs TOCYyJapCTBEHHON yeiuyrd (OQHIHAILHOTO
AOKYMEHTa C IIPOCTABJEHHBIM aloCTHIeM JHUOO OTKa3a B IIPOCTABIEHUU AMIOCTHIIS C
[PUNOKEHUEM O(DHUIMATBHOTO JOKYMENTA) JOMKHOCTHOMY ALY, YIIONTHOMOUYEGHHOMY Ha
ero Bpy4eHwue.

Bpyuenue pesynprara HpemoCTaBleHHs rocyapCTBEHHOH yCIyrw IIPOU3BOTUTCSI
Crocob0M, yKa3aHHBIM B 3aIIPOCE O NPEIOCTABICHHH [OCY JAPCTBEHHOM YCIIyTH.

B cnyuae, ecny 3ampoc 0 HpefOCTAaBIEHHH TOCYNAPCTBEHHON YCIIyTH HOCTYIHT
NOCPEACTBOM IOYTOBOH CBA3M, U CIOCOD MOJNYYEHUs JOKyMEHTa He yKasaH, pe3ylbTaT
NPE/IOCTABICHNUS IOCYNApCTBEHHON YCIIYTH BpYyYaeTcs TeM e CII0CO00M, KOTOPHIM
IIOCTYITHII 3aITPOC.

JOIDKHOCTHOE JULO, YIOTHOMOYEHHOE Ha BpyYeHHe pPe3yibIaTa roCyJapCTBEHHOM
YCIIYTH, TPOU3BOAMT 3allUCh O BBLAYe OQUUMATBHOIO TOKYMEHTA C TPOCTABIEHHBIM
allOCTHIICM MJIM O HaIpaBICHHM €ro IO [0YTe B JKypHANE BbOaYM MOKYMEHTOB C
NPOCTABJICHHBIM AIIOCTHIIEM, JTHOO DPErvCTPUPYeT OTKa3 B IIPOCTABIEHHMM AIOCTUIS B
KYpHaANE MCXOMLUEH KOPPECNOHIAEHUMH He MOo3[JHee oxHoro paboyero IHsS CO JHS
MOCTYTUIEHHS pe3ybTaTa .

PesynbTar mpeslocTaBneHns rocy JapcTBEHHOM YOIy HApaBIsSeTcs IOCPEICTBOM
MOYTOBOM CBA3U IO &/IpeCy MECTa XKUTCIbCTBA 3asBHTENS, YKA3aHHOMY B 3alpoce O
NPOCTaBIIEHUU anocTuid, 0o B opraH 3AI'C 1Mo MecTy KUTenLCTBA 3asBUTEIS HE
nosjHee paboyero iHs, CNEAYIOLIEro 3a JHEM PEerucTpallud OTKa3a B IIPOCTABICHUH
anocTunst TubO BHECEHMs 3allUCH B JKYpHAT BBIIAYM JIOKYMEHTOB C IIPOCTABJIEHHEIM
armoctuneM. B ciyuae wanpapneHus OGHIHAIBHOIO [TOKYMEHTA C TMPOCTABIEHHBIM
anoctuiieM B oprad 3AI'C 1o MecTy XUTeNLCTBA 3asBHUTENS CIIEUHANTHCT HHOPMUPYET
3asdBHUTENIA O HAIPaBIICHUHU pe3ylipTara B oprad 3AIC.

Beigaya pesynbTaTa HOpemOCTABJICHUS TOCYDAPCTBEHHOM YCIYTH  3aiBUTEINIO,
[PEACTaBUTENIO 3asgBUTENS HENOCPEICTBEHHO MPOU3BOAUTCS MPH MPEIbSIBIEHHH WM
JOKYMEHTa, YOCTOBEPSIOIIErO JIMYHOCTD, JIOKYMEHTa, MOATBEPKIAIOIIETO TOJIHOMOYHMS
IPEICTABUTEIISI.

3asiBuTeNb, NPEICTAaBUTENb 3asSBHTEN PACIIUCHIBAETCS B IOIYYCHHH OQHIMATEHEIX
AOKYMEHTOB € IIPOCTABICHHBIM AIOCTHIIEM B JKYPHAllC BBIAYM JOKYMEHTOB C
IPOCTABICHHBIM arnocTuieM. IIpu nomydeHWr OTKa3a B IIPOCTABIEHMH AallOCTHIS C
NPUIOKEHHEM O(QULMANBEHOIO JOKYMEHTA 3asSBUTENb, [PEUCTABUTENL 3agBHTEIA
pacTMCBIBAGTCS B WX TIONyYE€HHWM Ha BTOPOM 3K3EMILISIpE OTKasa B IIPOCTABIEHUU
arlOCTHIIS.
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OBmmii  cpoKk COBepIUeHHs aJMUHUCTPATHBHOIM NPOTIeNYPBl COCTaBISIET [Ba
pabovux AHS CO [HA MOCTYIUIEHUS Pe3yIbTaTa IPEIOCTABIICHUS] FOCYAPCTBEHHOM YCIyTH
AT BpYHEHHA 3aSBUTEIIO, IPEACTABUTEIIIO 3asIBUTELS.

4. DOPMB! KOHTPOIIS 38 HCTIOHEHHEM aIMHHHCTPATHBHOTO PeryiaMeHTa

35. Koutpous 3a ucnonuenuem AAMHHHCTPATUBHOTO PErIaMeHTa OCYILIECTRIISIETCS B
(popMe TeKYIIEro u MocneayroIero KOHTPOJIA.

36. Texymuit KOHTPOJb OCYIIECTBISETCH HA TTOCTOSHHOMN OCHOBE PYKOBOIUTEJIEM
Komurera, a Tarmke HavanbHMKOM Jlenapramenra Tpu  NOAIIUCAHUH pesynbTara
[IPCAOCTABICHUS I'OCY TAPCTBEHHOH YCITyTH.

Texymuii KoHTpOIB OCyIIECTRIETCS IIyTEeM TIPOBEPOK COOMIOMEHUSA W UCIIOTHEHHSI
AOJKHOCTHBIMM  JIMIAMH  KOMUTETa IIOJIOKEHHMH HAaCTOSIIErO AIMHUHHCTPATHBHOT'O
periameHTa.

[locnenyrommit  kOHTpONmb  OCyILIeCTBIAETCS HAUATBHUKOM Jenapramenta u
BIJIFOYAeT B cebs NpOBElieHWE NPOBEPOK, BHIABICHHE H YCTpaHEHHE HapyIlleHUid Ipas
Tp&XKJat, pacCMOTPEHME, IIPUHATHE DEIIEHHH, MOATOTOBKY OTBETOB HA KAloObl Ha
peruenus, pencrTsus (GesfelcTBHE) opraHa, IIPeOCTABISIOLIETO rOCYJapCTBEHHYIO
YCIYTY, €TI0 DOJDKHOCTHBIX JIMIL, TOCYIaPCTBEHHBIX CITYKAIIMX.

5. llocynebupiit (BHeCy 1eGHBIH) MOpsI0K 0BKaToBaHUs peLIeHN U TeUCTBUH
(besneiicTrus) JlemapramMeHta, a Takke €ro JOKHOCTHEIX JIHII, rOCyNapCTBEHHBIX
CITy KAalHX

37. Hocynebroe (BHecyneOHOE) 06KaNOBaHUE PEILEHHI 1 AeiCTRI (GesneiicTBus)
Hemapramenta, a TakkKe IOIDKHOCTHBIX JIMI,  [OCYIAPCTBEHHBIX CITy KAIlHUX
OCYIIECTBIIACTCA B COOTBETCTBUU C ri1aBod 2.1 Denepanvroro sakona ot 27 urons 2010
rota  Ne  210-®3 «O6 opraHusamun TpelOCTABNEHHS TOCYNAPCTBEHHBIX 1
MYHHUIMNAIBHBIX YCIYI».

JKamoba na pemenus u peitcrsus (GesmelicTBHE) HavATbHHKA Hemapramenta
nonaercs I'ybepraropy Tomckoit obnacth, samecturemo ['yGepraTtopa ToMcKoi 061acTH
10 TEPPUTOPHANEHOMY PpasBUTHIO IO aapecy: 634050, Tomckas obmacTs, r. Tomck,
1. Jlenuna, 6.



